
How to Request a Closing Disclosure (CD) 
(1) After selecting the loan from your pipeline, click on the “Closing Center & CD” button.   

 

(2) Complete all the Broker Required Actions:  
a. PTCDs: Once you have uploaded your PTCDs, your Account Manager (AM) will be 

notified to review and clear.  You can confirm it’s been cleared by your AM once the 
“Loan Progress Milestone” and the Broker Required Action for this item shows a blue 
check mark. 

 

 

 

b. Enter Title/Escrow contact information.  You can pick from the drop down or you can 
just manually enter the contact information.     

 
c. If you want to request to review the CD before it’s sent to the borrower, enter this 

information in the “CD Request Comments” box.  Otherwise, the CD will 
automatically be sent out without preview.   



d. If you have any additional comments that you’d like for the CD Drawer to know, 
enter this information into the “CD Request Comments” box.   

 

e. Enter your estimated Closing Date.   

 

f. Enter your vesting.  If the vesting you need is not listed in the drop-down box, select 
“Other” from the drop down and then a box will appear to manually enter the 
vesting.   

 

(3) Once all Loan Progress Milestones and all Broker Required Actions have been completed, 
the button to Order Closing Disclosures will open to allow you to place the order.   

 

You are all set!  A copy of your order request can be found in the “eDocs” tab.  Please check 
our website for our most current CD Turn Times here.     

https://mcfunding.com/turn-times/


 

 


